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ABSTRACT

The objectives of this project were to: (1) identify
instruments that could be utilized to obtain followup information of
vocational graduates, (2) develop a methodology that could be used to
obtain followup information of vocational graduates, (3) field test
the instruments and methodology for data collection on sample
schools, (4) develop a method for summarizing and analyzing data that
could be used by both local and state agencies, (5) provide a system
for interpretation of the data to insure usage of the data at local
levels in addition to usage at statewide levels, and (6) train local
vocational gquidance personnel to use the system developed. An
advisory committee was appointed to guide the project staff in the
preparation of instruments and methodologies, which were then field
tested in three to five local schools. Job performance as assessed by
the student and by the employer was obtained. Perception of guidance
and placement assistance was also secured as well as an interview
with a sample of guidance personnel at the local level. The primary
outcomes of this project were the development of three elements that
could be utilized in a statewide system for followup of vocational
graduates: (1) A Student Followup Model, (2) a Counselor Followup
Model, and (3) an Employer Followup Model. (HD)
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ABSTRACT

“TITIE: Develomment of a Statewide System for Follow-Up
of Vocational Graduates That Has Implementation
for Usage by Local Educational Agencies

FROJECT DIRECTOR: Dr., William B. Richardson

INSTITUTION: Purdue University

EFFECTIVE DATES: October 15, 1974 - October 14, 1975

OBJECTIVES OF FROJECT:

1, To identify instruments that could be utilized to obtain follow-up
information of vocational graduates.

2. To develop a methodology that could be used to obtain follow-up
information of vocational graduates.

3. To field test the instrument and methodology for data collection
on sample schools.

k., To develop a method for summarizing and analyzing data that could
be used by both local and state agencies.

S. To mrovide a system for interpretation of the data to insure usage
of the data at local levels in addition to usage at statewide levels,

6. Train local vocationel guidance personnel to use system developed.

FROCEDURES OF IMPLEMENTATION: This mproject developed a statewide follow-

up system for vocational graduates. An advisory committee was appointed

to guide the staff in the selection of instruments and methodologies.

Three to five local schools were used as pilot centers to test instruments
and methodologies developed. Job performance as assessed by the student

and by the employer was obtained. FPerception of guidance and placement
assistance was secured as well as an interview with a sample of guidance
personnel at the local level. A handbook was developed which will mrovide
an interpretation of the data. Workshops were held for state staff personnel

so that they could determine how the system operates,

CONTRIBUTION TO VOCATIONAL & TECHNICAL EDUCATION:

The primsry outcomes of this project were the development and field-
testing of instruments and methodologies that could be utilized in a state-
wide system for follow-up of vocaticnal graduates.

The unique aspects of the proposed rrojects were objectives S and 6
as it is proposed to provide a system for interpretation of the data and
provide for workshops to train local guidance personnel in the usage of

the data.
Also, the mroject varied from the traditional and obtained the students'

perception of guidance and placement. ,
In like manner, perception of job performance as assessed by the student

was obtained..
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INTRODUCTION

Despite the enrollment growth during the past ten years in all levels
of education and evidence to support more concentration of time, effort and
resources in preparing students for employment, there remain unansvered
questions on meeting the training and occupational needs of all students. A
great majority of youth step off the educational ladder with varying degrees
of \ability, educational attainment, and/or occupational preperation to some
rung on the occupational ladder. Whatever the level of schooling at which
this transition from school to work occurs, the individual's readiness and
opportunity to find satisfectory employment is important in maintaining his
self-respect and dignity #s an individual. It is vital, therefore, that
educational planners explore and examine carefully every resource to
determine effectiveness of rrograms and identify the expanded services schools
must provide for graduates and non-graduates at the secondary and pdst-
secondary levels. Providing a meaningful transition into the worlé of wark
is a challenge facing both educators and the ‘business community. |

Comprehensive guidénce mrograms with services in placement and follow-up
must be improved considering a cost-effectiveness approach. No coordinated
effart has been made in Indiana to establish an effective placement and follow-
up program using a cost effectiveness system for local educational agencies on
a coordinated statewide basisz. Also, there are ncither trained persinnel ror
an organized system for training such persons for a comprehensive service of
placement.

An important elemeni of the comprehensive fguidance, counseling, placement,
and follow-up system is a sysiematic method for following up former vocational

8
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students. Considerable resecarch has been conducted in this area.

The Review and Synthesis of Research on the Placement and Follow-Up of

Yocational Education Students by Kennt th Little (1970), The Ohioc State Uni-

versity, Columbus, .Center for Vocational and Technical Education, reports
on follow-up studies of graduates of vocational-technical education programs.
Parposes of the review are to identify the job histories of @raduates and to
movide base line data for rrogram evaluation. The review is organized around
the following topics: the role of follow-up studies, general surveys , studies
of specific groups, benefit-cost studies, follow-up studies mocedures and
evaluation summary.

Carolya Stoering (1971) reported on A Computerized State-Wide Follow-Up

System designed for the State of Kansas. Efforts were made to test the usa-
bility of statewide random sampling of vocational-technical graduates as an
alternative to an "every-pupil™ follow-up.

Anocther study, Parallel Follow-Up, campleted by Adams, Morton and Frazier

(1974) for the State Department of Vocational and Technical Education, Still-
water, Oklahoma, attempted to compare data gathered from the former trainee
with trainee reports from teachers. BEvery tenth graduate from each graduating
class in the schcol year 1972-73 was selected for participation in this study.
Responses from the gradvates were compared with teacher responses. A recom-
mendation was made, based on findings of the study, that the teacher follow-up

be continued rether than changing to the more time-consuming student follow-up.

The State of Florida (1973) issued Guidelines for Placement and Follow-Up
Studies as a means of implementing a state law requiring that "on or before
September 1, 1974, each district school board shall establish and maintain Job

Placement and follow-up scrvices for all students graduating or leaving the public




schoolhsyshem, ineluaing area vocationni-technical centers."” The stated
purpsée o; fhe fnllow-ufnstudies is to mrovide data for use in adjusting cur-
ricula. The validity and effectiveness of the educational ‘programs in each
secondary school, area vocational-technical center and school district are
believed to be reflected by the following:

1) The extent to which former students er ~r activities for which

the school has provided mreparation;-.and

2) The performance of former students in these activities.

Annual reports are required to the district school board with recommenda-
tions concerning areas of curriculum deficiency which adversely affect the
employability of job candidates and the performance of students enrolled
in post-secondary educationa) institutions. One copy of the annual report is
to be submitted to the Commissioner of Education.

The Minnesota Research Coordinating Unit for Vocational Education, Uni-
versity of Minnesota, Minneapolis (1974), published a report on the final test
of a procedure for assessing the educational and employment activities of former

high school students titled, Status of Former High School Students: Procedures

for Local Assessment. The procedure was designed to be initiated, directed

and largely conducted by school personnel wishing to assess the post-high

school activities of their former students. Information collected from formexr
students consisted of identifying data, recent history and mresent educational
activity or employment activity.
OBJECTIVES
The purpose of this study was to identify and test instruments, metho-
dologies, and anal.. for mroviding feedback relative to the performance of

vocational graduates in the labor market. The problem resulted from a need for
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local and statewide datn collecticn for summary and internretation. The
following objectives were developed:

1. To identifyv instruments that could be utilized to obtain
follow-up information of vocational graduates.

2. To develeop a methodology that could be used to obtain follow-up
informntion of vocational graduates.

3. To field test the instrument and methodology for data
collection on sample schools.

4, To develop a method for summarizing and analyzing data that
could be used by both local and state agencies.

5. To provide a system for interpretation of the data to insure
usage of ‘e data at local levels in addition to usage at
statewide levels.

6. Train local vocational guidance personnel to use system

developed.

FROCEDURES

This project required input from several segments of vocationai education
in Indiana. An advisory committee, consisting of vocational educators at all
levels, was formed to provide guidance for the project staff in the formation of
the instrument and data collection methodologies.

The project staff, with the input of this committee, prepared a basic
research instrument or instruments and a suggested methodology. To evaluate
the usability of these items a pre-field test was conducted. This test also
provided preliminary data for development of computer analysis and trial data

for the other objectives of the moject.

11




The advisory committec cxamined the pre-test data and assisted the rroject
staff in developing a final instrument and methodology. Likewise, the advisory
cormmittee reviewed the preliminary summary data and computer analysis for content
and usability.

Once the instrument and methodology were refir'aed, a formal field-iest was
conducted in four selected schools that represented: 1) small to large in size,
2) rural to urban in clientele served, 3) commrehensive vocational programming,
4) geographic dispersion in state.

The data obtained via the field test was used to revise the instruments
and methodology. The field test data was used to develop computer printouts
to provide feedback relative to local schools and statewide summaries.

Perception of job performance as assessed by the student was sought. The
student wag asked for his perception of the quality of his vocational training,
i.e., how well his vocational training mrepared him for employment. To establish
the reliability of the student's assessment of his performance on-the-job as well
as the accuracy of his perception of the quality of his vocational prepé.ration
by an unobtrusive means, a small sample (10%) of supervisors of the vocational
graduates in the sample selected were interviewed to determine the quality of
performance of the vocationally trained worker.

Similarly, students' perceptions of guidance and assistance with placement
was secured. A personal interview with the guidance and counseling personnel
in the field test schools was conducted to estimate the reliability of the
students' verceptions as compared with the counselors' perceptions.

A gystem for analysis of the follow-up data constituted a major part of
the study. Field test data from the formal field test was used to develop an
analysis system that will yield a computer mrintout that can be given to each

school participating in the follow-up. The analysis system also includes a

12
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means for meparing statewide summaries of the data.

The analysis s&stem developed must be capable of yielding a data and
summarized simple, mrectical and relevant formet that local school officials
can use in program rlanning.

Finally, the analysis system needs to include a means for interpretation
of the data intc layman's terms. This is needed at the local level and also
far intermretation of statewide summaries. This phase of the study will in-
clude the development of a handbook that could be used to read and interpret
the computer printout. The primery objective of the handbook will be to pro-

vide valid interpretation of both local data and statewide summary deta.

SYSTEM FOR IMPLEMENTING REVIEW AND FOLLOW-UP (SIRF)

The Student Follow-Up

The Follow-Up Model. The mroject staff with input from the advisory com-

mittee and the results of the field testing developed and refined the follow-
up model. Presented on the following page is & schematic which depicts the com-
ponents and sequential steps of the model,

This model contains four basic features: 1) A student data storage system;
2) The basic mrocedure for collecting follow-up data; 3) Supplemental procedure
for obtaining follow-up data; and 4) Reporting results of data collecting.

The Student Data Storage System. A great deal of variation has been found

in the data storage systems which schools use to collect information on students.
The type and amount of information collected, as well as its availability, are
crucial variables in the follow-up process. A carefully constructed, standardized
system for collecting and storing information on students can greatly facilitate

follow-up procedures. This system, therefore, includes a student data storage

component .
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A student's enrollment in school represents the first opportunity for
collecting data relevant to follow-up. Much of the informetion réceived
from enrolling students is identical to that which is necessary for effective
follow=-up. This information includes such.things as permanent address and
phone number, names of parents or guardians, program of study, and so forth.
At the time of enrollment this information can easily be recorded in a follow-
up data storage system. SIRF provides a form (see Form A) for this purpose.
The form is to be completed by all students as a part of the enrollment process.

A Change of Status Report (see.Form B) is also included in the student
data storage system. This form is .o be completed by a counselor or other
institutional rerpresentative. Its purpose is to update information on the
student's current status in school. A copy of "his form is completed whenever
a student changes mrograms or terminates schooling at the institution.

When the change of status involves termination, the student is to complete
the Exit Form (see Form C). This form is designed to provide a final update
of the information collected on the student. The Exit Form also samples some
of the student‘'s reactions and plans for the future,

These three forms taken together constitute a complete system for main-
taining the most current data available for each student., The informetion
thus collected remresents the fcundation for any.later follow-up study. Thi§
system mrovides at least two addresses and phone numbers through which the
student might be contacted at a later date. The inclusion in thesg forms
of items from the follow-up questionnaire provides a reliability check and
allows for comparison of student perceptions over time. Since this system
provides data on all students, a larger pool of information is available for
immediate use and for later comparisons with saﬁple populations. Additionally,

the fact that this data is collected while students are mresent in the school



systém provides for the maximization of the amount and accuracy of information
collected.

Depending upon both the needs and resources of the school system, the
student data storage system may be utilized in a variety of ways. Where the
facilities are available, the data can easily be key-punchea and stared in ;
computer. If this is either not possible or not desired, the completed foims
can themselves be used as the data storage system. They might be filed in a
separate follow-up file, ar they might bé kept as a part of the student's
regular permsnent record.

Finally, it should be noted trat the student data storage system described
here is offered as a suggested aprroach, not as the ultimate ideal. We believe
that this approach is adequately systematic ani comprehensive far most poten-
tial users of SIRF. However, we are aware that no pre-packaged progx"™ c&n
ever be designed well enough to meet all contingencies and situations. Je,
therefore, urge the user to apply this system creatively. The user should meke
the changes and adaptaxi?ns necessary to make this syctem fit his/her par-

ticular needs.

Data collection. The next ptiase of the student follow-up model is the

collection of data. The Irimary consideration in the data collection process
is to identify the data to be collected. Described in an earlier section was
the process that was to be used by this research team in identifying the type
of data needed and thus the questions to be asked in obtaining that data. Once
these decisions are made the instrument can be constructed. Prior to examining
the instrument, there are two items to be considered:

1) A decision must be mede relative to the scope of the follow-up rrocess.

2) Methodologies to be used.in collecting the data. ‘ |

The follow-up process begins with the selection of the student population

to be reviewed. The first item for consideration is to identify the research
. =9
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frame, which depending on the scope of the follow-up, could take several forms.
First, assuming the individual local school wished to follow-up its graduates on
a 1-3-5 year schedule, a basic decision would need t> be made as to whether or
not sampling would be considered. The decision to sample would be a lccal
decision, but it would be influenced by: 1) cost, 2) size of population, and
3) expected use of results. Sampling is a proven technique and provide: accu-
rate feedback. Asher (1975) states: "The basic principle in sampling is that
you don't have to look at every case in a population to estimate what the popu-
lation looks like. Further, with sampling methods you can do the work more
cheaply. Anytime you can gain time, do less work, and do it less expensively,
you are ahead. In fact, you can probably describe a population much more
accurately by looking at a sample carefully, than you can by trying to look
quickly at every case in the whole population.”
The follow-up team must answer the following questions:
l. What is the group to be followed-up?
a. The entire Vocational Program
b. The Area School
c. The Body and Fender Graduates
2. What cost (financi?l and manpower ) limitations are there?
3. What is the expected use of the results?
The answers to these questions will provide the follow-up team the cue
to whether or sample or not. A rule of thumb that we recammend is "if the pop-
ulation identified is in excess of 100, then sample. Also, a sample size of
4o-00 is needed to insure an adequate sample for computing basic descriptive

statisties."”

17
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THE INSTRUMENT

This instrument was field-tested and revised using the input of
practitioners in tlhie field. The items sclected zather the basic data needed
by local school personnel in cbtaining feedback relative tc their vo-
cational traiﬁing program. It would be noted at this time that the ques-

tions on the irstrument are ti.c basis for the computer sumnary tables.

After identifying the population and the instrument the system

manager would collect the basic data regarding tne population from the
{

student data storage files. Gertain data, depending cn local policies,
may ve precoded oan the-instruments. Examplés might include student ID's,
sex, race, type cf vocational program, etc. The decision to precode
this type of data should be a local one.

The next step in the data collection phase would be to prepare and
.mail the instruments, preparation and duplication of cover letters, and

mailing of the follow-up package. The pilot test and the field test re-

vealed that cover letters should be personalized as much as possible to

insure a good return rate.

Logically, the next step is to receive the returned questionnaires,
and contact non~respondents. The follow through with non-respondents re-
quires a continued effort that may include mailing second and third ques-

tionnaires, remindz: cards, and telephone or personal interviews. Every

effort should be made to get replies from 100% of the sample studied.

18
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Data Analysis. The final phase of the model includes a camputerized

analysis of the questionnaires and the generation of the tables which summarize
the results. ~he Appendix contains sample copies of three tables which are

generated as a part of this system. A total of nine tables were developed:

Table 1 Identifying Information
Table 2 High School Statistles
Table 3 Mobility

Table 4 Employment Status

Table 5 Finding Employment
Table 6 First Job

Table 7 Latest Job

Table 8 High School Guidance
Table 9 Vocational Program

The computer program is a very flexible one. It provides the users
the opportunity to obtain the nine basic tables for the total population. In
addition, if the user wishe; to examine different aspects of the data, the
sorting of the cards would allow a cross-sectional view of the data, i.e.,
data summaries based on sex, type of vocational program, race, job related-
ness, etc. Therefore, the Local Education Agency might obtain several dif-
ferent summaries of the data in order to thoroughly review the follow-up

data of their graduates.
The finel reporting of the findings, the total number of questionn&ires

sent, the number returned, and the usable return should be reported, along

with sampling method used, if any.

19
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Interpretation:

4 basic question to be asked in planning, implem:nting and complementing
a followup study is the intended use of the results. This question is peéfi-
nent in interpreting the summarized data of the SIRF System. The data could
be used for several things:

1. To complete state and federal reports

2. For program planning (Review, improvement, expansion, deletion, etc.)

3. For student recruitment

4. A combination of the above

This report assumes that the primary reason for the followup study is
for program planning, i.e., to obtain data on program participants which can
be used to review, improve, expand or delete programs. However, specific
‘guidelines for decision making are impossible as a part of this document.

. Each individual school, as it formulates its followup criteria must decide

what type of data it is looking for and to decide, once the followup is com-
pleted, if the summarized results support their criteria.

However, this is one approach built into the SIRF System which should
aid the local school. This system was designed to obtain statewide da:a.
If used in that manner, the local school could compare their data summaries
with the statewide data summaries. This would provide a clue to the product

of their school with similar products in other areas of the state.

SUMMARY
This project sought to develop a systematic approach to the followup

of former vocational students. The project developed three major elements:

1) A Student. Follow-Up Model; 2) A Counselor Follow-Up Model; and“3) An

Employer Follow-Up Model.
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PROCEDURES FOR CONDUCTING

A SIRF FOLLOW-~UP

STEP BY STEP USE:

The balance of this booklet
will be devoted to specific step
by step procedures to implement
the SIRF system in your school.
The remaining discussion will be
divided into 4 parts:.

1.
2.
3.

4.
5.

Preparing for the followup
Carry out the followup
Summarizing and analyzing
the data using the com-
puter

Hand analysis of the data
Interpreting the data

and reporting results.

-15-



PREPARING FOR THE FOLLOWUP

This step is designed to
unify data on students as they
enter, interact with, and exit
the program.

A. Obtain basic descriptive data
on each student. Please re-
fer to student data cards,
Form A located on p. 27 of
the SIRF manual. These cards
should be filled out, filed
and continuously updated on
each student.

B. Fill out Form B on p. 29 on
any student who changes status
during the program prior to
completion. Examples of the
use of this form include:
.ermination, change of study
option, unsatisfactory pro-
gress, etc.

C. Form C on p. 31 should he
completed on each student as
he exits the program.

These three forms are the
heart of the student data storage.
A well kept, - up-to-date file on
each student is essential to the
successful operation of the SIRF
system.

23
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CARRYING OUT THE FOLLOWUP

These activities are rre-
paration for Follow-IlIp.

A. Identify students for follow-
up is first activity. Please
refer to pages 9-10 of SIRF
manual. It is our recommen-
dation that:

1) Follow-up all recent grads
2) Sample at 3 and 5 years

B. Once decisions are made as to
what students are to be followed-
up, the next activity is to

. prepare a cover letter and in-
strument for each student. On
page 33 is the in: :rument for
you to review. Also, on
pages 47-49 are three samples
of cover letters. You should
use an instrument and cover
letter that best suit your
needs.

C. Identification numbers.
Before the questionnaires

are sent out, each student
needs to be given an iden-
tification number. This num-
ber will be used to keep
track of which students have
responded. They may also be
used to sort students into
areas. For exanple, if you
have two programs in Agri-
culture, A.,riculture and Hor-
ticulture, you may wish to
give the students in Ag num-
bers between 1 and 99.while
the students in Horticulture
get numbers between 100 and
199. You may use up to

24
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seven digits for this ID
number. An alternative
method is to assign every
student a five digit number
for identification purposes
and use an 0.E. Code to
designate areas. In this
case, a list should be made '
as follows:

ID # Name and Address O.E.
Code

(indi-
cating

area)

The ID number is then placed
on the questionnaire before
it is sent out. When the
questionnaire is returned and
ready to be decoded, the ID
number is lookedup on the list.
Then the 0.E. Code is entered
in the first seven columns.
and the ID number in the last
five columns of the coding
form.

0.E. Code student # «
school

D. Mail the questionnaire and
cover letter.

F. U'on-respondents. After 14
davs, mail.a non-personal re-
rinder letter to each non-
respeondent. After 28 days
mail a personalized letter
and second instrument.

=3

. Nfter 4% davs, telephone a
percentage (10-15%) of those
still not responding. Keep
+this 10-15% separate so tiat
comrarisons can be made to
Jetermine non~respondent bias.

2D
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G.

Try to update addresses

of students whose ques-
tionnaires are returned
undeliverable. Correct

the student data storage.
Determine number of non-
respondents whose addresses
are unknown for final re-
port purposes.

It is important that all
efforts be exerted to

get a high return rate of
questionnaires. Please re-
fer to page 45 in the manual
for clues to increasing

the return rate.

-19-



ANALYZING AND SUMMARIZING THE DATA
USING A COMPUTER
IF YOU ARE NOT GOING TO USE

COMPUTER TO ANALYZE DATA GO
TO STEP. 4.

Step 3: Analyzing and Sum-
margzing data. As question-
naires are returned they should
be carefully examined to de-
tect errors. All completed
questionnaires should be

sorted neatly according to
anticipated computer usage.

A. After questionnaires are
examined for correctness,
they are to be coded on
a code form. Please refer
to pages 53-55 of the
SIRF manual. Page 55 opens
out.

B. Decoding: During this
discussion refer to pages
53 and 54 in the Appen-
dix.

Page 53 is a sample copy of
a returned questionnaire.
Page 55 is a sample copy
of a coding form. -These
should be available to

you from wherever you get
computer cards.

Step 1l: Transfer ID

or OE Code to first
seven columns. If OE
code is used, ID number
may be placed in last
five columns

Step 2: The answer toO
question one goes in
column 8 on the coding
form. Put a one in
column 8 if the answer
is male and a two if
the answer is female
(this corresponds to

27
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the numbhers beside the

answers). Questions 3,
4, 5, 6, 8, °, 10, 11,

12, 13, 15, 17, 20, 23,
24, 27, 28, 29, 32, 33,
34, are handled in the

same manner.

Step 3: Write in the
age (from question two)
in columns 9 and 10.

Step 4: On guestion 7,
May becomes 05, and 1975
becomes 75. Enter 0575
in columns 15-18.

Step 5: Questions 14,
18, and 22 are two part
questions--a yes—-no
response and a reason
response. The yes-no
response goes in one
column (#25 for question
14) and the reason re-
sponse in another (#26
for question 14).

Step 6: Questions 16
and 31 have multiple re-
sponses. If an answer
is marked that number
should be placed in the
column indicated.

Step 7: Questions 18

and 26 are wage questions.
The wage should be entered
as four digits in columns
38-41. Example: 0250 =
$2.50/hour. :

Step 8: Question 30 is
treated as six separate
questions, eac™ with five
answers. Fach question
is treated like question
one.

o« 28
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c.

‘Then all nuestionnaires are
coded on the code form(s)
you are ready to consult
a computer person ahout the
computer analvsis. Three
things will need to be done:

1. Key punch computer cards
from code form.

2. Transfer computer program
to your computer.

3. Run cards through computer
to obtain summary of data.

The cards mav he keypunched

in your data processing cen-
ter. Care should he taken

to insure that the keypunching
is accurate.

A title card should he punched
for everv different set of
tables needed. Examples of
titles for the title card are:
Business Education

"fales

Related Employment

The format for the title card
is as follows:

Title Card

Col. 1-30 Title

31~34 Year of graduation
(May be klank)

35-43 Month or semester
questionnaire was sent.

44-47 Year questionnaire was
sent.

48~51 Number of questionnaires
sent out.

52~55 Number of questionnaires
returned, hut unusable.

56~59 Number of auestionnaires
returned address unknown.

F. The computer program is

G.

designed for a CDC 6500 com-
puter. It is ready to be
put in this computer or a
similar one. A computer
consultant is needed to
install the program,

Once the program is operational,
the cards prepared, it is then
a matter of running the cards
and obtaining output.
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HAND ANALYSIS OF THE DATA

IF YOU USED THE COMPUTER SKIP
TO STEP 5.

Ste : Analyzing the data by
hans can be accomplished by

traditional methods of fre-
quency counts ahd percentages.”
Please examine  the tables in
the SIRF manual on pages 35-43
for a guide in hand tabulating
data.

30
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INTERPRETING THE DATA AND

REPORTING RESULTS

Step 5: The computer program
produces 9 computer tables.
Also, the user is asked to
read page 12 of the manual for
some ideas on the capabilities
of the program. By ase of
card sorts several comparative
analyses can be produced.

Examples of sorts that may be
desired are:
Program areas (6 sorts)
Sex (2 sorts for each pro-
gram area)
Other special programs within
an area:
automechanics, welding, etc.
data processing, secretarial
or others as necessary.
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FORM A

Emrollment Date
Do Not Mark In This Box

1. Name Student ID No.

2. Permanent Address

3. Permanent Telephone No.

L. Parent or Guardian's Name

5. Parent or Guardian's Address

6. Parent or Guardian's FPhone No.

7. List the name, address and phone number of sameone (other than yowr paerent or
guardian) who will always kmow your address.

Name
Address
Fhone No.
8. Date of Birth :
month day year
9. Sex: ] e 10. Race: [_] Caucasian
D. Female D Oriental
[] American Indian
11. Marital Status: [ ] Single
[] Neero
[] wmarried
[] spanish Surname
[] other :

33
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12.

14,
15.

17.

19.

Are you a U.S. citizen? [_] Yes [] Mo

Do you have any physical handicaps? [_] Yes [] wo
If yes, briefly Qescribe:

How many years of school have you completed?

Neme and location (city and state) of last school attended:

Name Do Not Mark in This Box

City I 11

State

.How did you spend most of last year?

[C] Going to School [] wmilitary Service

(] Employed [] other, please specify:

[[] urcaployed, seeking work
Have you ever held a full- or pert-time job?

] Yes, full-time [] rwo

[] Yes, part-time

If yes, was the Job related to the mrogram of study in which you are
now enrolling?
] Yes ] wo

Have you ever had any mrevious vocational training? [ ] Yes [] wo

What influenced you to choose the program of study in which you are now
enrolling?

[] Books, Magazines [] Relatives ] Friend
[] school Counselor [C] Teacher [] work Experience
[] Job opportunities [] Television [] other (1ist below)

Do Not Mark Below This Line

Program of Study Code
High School Enrolling In
Vocational School
Enrollment Date:

L 111 |
Mo. Day Year

8- 34




1.
2.
3.
L,

5.

6.

T

9.

FORM B

Change of Status Report

Student's Name DD Nuber [ | TTTITT11T1 ]
High School : T 1]
Vocational School [ [T 1
Program of Study (Befare Change) T 11
Change of Status (check one):

[] rermination

|.|Prog'amofstudy0hangeto: 1 T
1f student terminated, mark reason below:
i ] uUnsatisfactory performance [[] Personal problems
[} ©Enterea Military Service [] Transferred to another school
[[] Tock job in related area [ ] Reason unknown
{T] mook job in unrelated area [] Graduated
Dateof Change: ‘[ I | [ I 1 [ 1]

Mo. Day Year

Grade Average at Time of Change:

[ a [ s ¢ o i
Percentage of Vocational Program Completed Before Change: [ | | | %

~20m
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FORM C

Exit Form
Do Not Mark in This Spece
1. Name IDNmber | | 111 0 1]
2. Permanent
Address

3. Permanent Fhone Number
., Parent or Guardian
Parent ar Guardian's Address

6. Parent ar Guardian's FPhone Numbexr

7. List the name, address and phone mmber of someone (other than your parent or
guardian) who will always know your address:

Name

Address

9. What are your plans for the future? (Mark all that apply.)
Transfer to another high school

Camplete a related or same vocational program

2-Year College
}-Year College
Post-High School Voc. Training

L
3
[] Complete a different vocational mrogram
]
-
]

(continued on following page)
36
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13. PFlease mark the amount of he:l.p you. gqt n'cn the gu:l.dance servh;;s .'m tlg‘e
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FOLLOW-UP OF INDIAMA VOCATIONAL STUDENTS

SECTION ONE

1. Sex 15. Have you had s full-time job since lesving high school?
@ Male Female Yas No; skip to Question 28,
2. Age 16. Whet sources did you uss in looking for your first
3. Race job?
B Caucestan Oriental Indisn ] Privets employment sgency E School counsslor
Negro B spsaish State employment agency {j School plecemsnt
4. Are you s U.S. Citizen? B Perent or relstive On my own
Yes B No @] Friend Other, dascribs
5. High school grade average? B Tescher
' A f» c D 17. In teking your first full-time job which of the follow-
6. Did you graduate from high school? ing vas most importent to you?
@ vee B % [ satery 5] Location
7. If you gradusted from high school, write Working conditions Relsted to treining
the month and yesr of greduation. B Job Sscurity [[] Personal interest
Month Year @ Chancs for promotion Other,
8. Did you complete s vocstional program while in 18. Writs in the amount of your gross ssrnings (bafore
school? deductions) for your first full-time job.
Yes No Hourly rate § .
9. Mark the vocstional program you were in: 19. Was your first full-time Joia in the trade or fisld for
Agriculture E] Health which you were trained?
3 Distributive Educsticn Home Economics Tes @ r
@ metone 8 Tonde ¢ Todncey Iaas, Todicace how ol ot voesonal cours
10. Were you in & co-op program? m Exceptionallywell prepared; training covered sll -
Yes E Mo easentials raquired by first job.
11. If you have moved from the community where you Well prepared on the whols, but there were some
lived while in high school, how long after you important gaps in treining.
lefc school did you move? Poorly prepsred; much that I needed to knov wvas
Have not moved (Blacken square snd skip to not covared in vocstionsl course.
B within one month Question #14) If NO: Mark reason below
B Two to six months Bl ®o job available in ares of training
[§ Sseven to 12 months Learned nev job by continuing school
More than twelve months [@ Learned new job in militery service
12. How far did you move? EI Decided I liked other work better
Did not move out of county Not sccepted as apprentice in trade
B Moved out of county [ other, specify
@ moved out of state 20. On the following scale indicste how you felt about
13. Why did you move? your first job.
i Take s job Transferred by employer i} Highly liked
seek a job Military service 2] Moderstely 1liked
[@ Perents moved []] Attend school B Indiferent
E Marri .ge Wented a change B Moderstely disliked
14. Sinc. yos left school did you seek s full time job? Bl mighly disliked
m Yer E No, mark resson below. 21. Print the job title of your first full-time job
il Had & full time job Other, describe
E Continued education :ﬁ'{ftx :::;o;::.business address of your first
B Housewife or about to be married
E pPhysicel handicep
Not interested in getting a job
@ Militery service s 1f you are not Currently employed, skip to Question 27.
[} work part time (less than 30 hra/week)
o -33- 3 8
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Aruitoxt provided by Eic:

22. 1la your pflnnt job 1n tha trade or fiald 24, In taking your presant job, which of the following
for which you were trained in hi;h achool? i was most {mportant go“gou?:i:
m Yes . No ' ! m Salary » EI Location
+ 1f YES: 1Indicate how well your vocatiomal -] @ Working conditions ° ﬂ Related to thinin'g
course p“p."d you far your prasent +Job- o . E Job security e [] Peraonal 'i\t'\t:gllt
] Exceptionslly wvall prepared; training 7 . S
covered all eamentials required by present o [} opportunity for promotion Other, explain’below
job. “' ¢
] Well-prepared on the whole, but there were 1 25. Print the job titleé of Yyout' preasnt jdb i
some important gaps in training. Co Iy . o g
[3 Poorly prepared; much that I 'heéded to- ' "
know wae not covered in vocational courge. ‘ . :;;;';y::_‘e name and busineas atidreas of your preswht -
pelst . ; . e e 8
If NO: Mark reason below: e ai U ' :
! ” L N [ (ST
F Na job available in .area of tratming . . b 5 o
N L ed ne b by mil E RN t .
carned new job by military aecwice: ' l, .26, What are your prasemt gross earnings? ' Write in tha
@ Learned new job by continuing school .. i, : amount below. P . .
[7] Decided I 1iked other work better: R N = Hourly rate § ; i .
Not accepted aa apprentice in trada. ;27. How many full timea'jobs (30 or ‘more houru per mk)
Other (specify) R . have you held oince. leaying ,.F__h°°” L
23. On the folloeing scnle, indic.te your ha.ungl ’ m Pre. m Three
about your present job o Two E Four or more
@ Highly like B 28. What is your current employment atatus? o
E' Moderately 1like’ [ E] Employed full time - Baployed part tlme
I Lo i d .
Indifferent -~ g Nt employed” it seeking (lesn thay 30 hrs/week)
B} Moderately dislike " oo work e - B In silitaxy !er!ice
. . R AL Al ra o
B Highly dialike T e, -.:l::kﬁ:l:z:: ,aad mot In schpol .
i , l.. ' LA [ S Y o
o 2 29, Do you have any physicnl hnndicnpl that keep, you:.
from certain joba in the voc.tionll field tn which
A you”\nra tnmed? e A T il
A . . deooe . Lot :
; ' m Yes g No o |
Pt : |
gl . . f
30. Mark the degree of help you feel you gor. iroq your higli schoul guidsnce services. y o :
‘Much . Some None Did Not Not Offered I
’ : Seek Help by School i
Career planning . S/ ] 7 g ;
Seeking employment ST 7 B £ i
Planning for Future Education g . “ E] E ' i
" .
Pergonal counseling ) .' ' m . @ E
Recognizing your abilities and interam o/ 2 Bl 2] B l
Deciding what courses to take , T g : E] B E @ |
31, Below are ways students are influenced yo ,-c}ect 32. Are you generally satisfied vith the help you got
a vocational program. Mark those that most in-. from the guidance servicés at school? ‘ }
fluenced you to the program you took in schdol. ' f] Yes . Yo > i
E’ Books, magazines g Job (lepgrtunities 33. Are you generally satisfied with the vocational .
Area or Voc. School Counselor m Part-time 4ob training you received in high school? :
Bl Relatives Teacher i Yes B v . ;
E] Neighbor or adult friend Counselor 34, Would you recommend this vocational program to '
others?
[} Friend you own age [0 Graduate of _
program - Q Yes No
@ Other
' !

RIC



TUT AL KU
T TTFYING IWNFORMG IO

Nul BER PERCEWNT

SEX
vIALL Iy 4Sen
FeMactk 111 S3.t
ERRUK 2 100
HanCL
CAVCASTAN 185 59 o b
IRIENTAL o v
TND LN 1 )
HEBKU 10 bet
SPANLSH 0 L
ERRUK 11 Ded
ClT1lcsEN
YtS c048 9841
TY) 1] L
LHRUkK 4 ley
HeNL TCAFFEL
YES 9 2ely
1) 164 79%.¢c
ERROK 3R 1844
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TABLE 2

TOTAL RUN
.. HIGH SCHOOL STATISTICS
| - D D T T G T g A G T SN E T O S G SN S S O g AN A T s S ER RGeS AR G e e D oae s - e o os @ e
K . , NUMBER PERCENT
i HIGH SCHOOL GRADE AVERAGE
3 A 4 1.9
5 B 89 3,0
. c - 101 4B,.&
: ' 0" 4 1.9
g £ RROK <. 9 43
. , .
s HIGH SCHOOL GRADUATE
» YES . 201 97.1
g NO 3
ﬁ"ﬁf”'“ _ERROR 3 1.4
o ) '
sioL COMPLETED A VOCATIONAL PRGGRAM
o YES 186 89.9
7 NO 15 Te2
x. ERRORK 6 2.9
nr-"—"" CT T ’
e VOCATIONAL PROGRAM
ng % _ AGRICULTURE 4 1.9
n DISTRIBUTIVE EUUCATI1ON 12 5.8
2 " BUSINESS ' 73 35.3
HEALTH ‘ 15 Tez
HOME ECONOMICS 4 1.9
TRADE & INDUSTKY 66 31.9
COOP ED 20 9,7
o
-
,
n
s
®
i [4
-
. 41 '
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TABLE 3

TUTAL RUN
MOBLILITY
. NUMBER PERCENT

WHEN MOVED :
HAVE NOT MOVE 125 60.4
WITHIN UNE MONTH 13 63
TWO TO SIX MONIHS 25 12.2
SEVEN TO TWELVE MONTHS 12 Seb
MORE THAN ONE YEAR 19 P
ERROR 13 6ed

DISTANCE MOVEL
MOVED WITHIN COUNTY - 32 15.5
MOVED OUT OF COUNTY 15 Teu
MOVEG OUT OF STATE 20 9.7
ERROR 2 2.9

REASOMS FOR MOVING
To TAKE A JOB 8 3.9
Tn SEEK A J0B 1 v
PARENTS MOVED 2 l.u
MARRTAGE 28 13.%
TRANSFERRED 0 L
MILITARY SERVICE 9 TN
Tn ATTEND SCHUGL 8 3.
WANTED A CHANGE 10 4ot
OTHER 3 1.4
£EQROR 0 U

42
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TABLE 4

TOTAhL RUM
EMPLLYMENT STATUS

: NUMgER PERCENT
huvazR OF FULL TIFRE JOBS

~UNE 36 17.4
UHE i 71 4.3
Two 40 19.3
THREL ) 16 7.7
FOUR OR MORE 8 3.9
ERROUK 36 17.4
CUPRENT EMPLOYMENY STATUS
. NOT EMPLOYEDs SEEKING WORK 15 7.2
g MOT EMPLOYEuUs NOT SEEKING WURK 10 4.8
FYPLOYED PART TIME 17 8.2
EYPLOYEL FULL TIME ) 1lle 56.0
_MILITARY SERVICE 6 2.9
IN SCHOuL 8 3.9
ERROR 35 16.9
AN
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MUMpt K PEBECENT
SOUGHT e™PLCyY 4eril SIaCE LbaviigG SCHutbL

YES 157 Ebeo
1.0 ok 6.1
FREC 16 7.7

REASCHS iy UL uYYent WAS HOT SCUGHI
Al oA Pk TIME J0g cl 9.7

CORTINULiibL EDLLATION c4 11.6
HOUSL«.lFt 1 )
SAANDICAPFLD 0 0
O INTEREST u N
MILTITARY SERVICE 4 1.9
WANTED PART TIME 2 1.0
OTHER 1 5
ERROK 2 1.0
HOW FIRST JCB WAS FOUND
CYN SIUJOENTS OwN 72 43,44
PRIVATE EMPLOYVMENT AGENCLY 2 1.2%
P STATEL. EMPLOYMENT AGEI.CY b 3.6%
PAKENTS Ok RELATIVES 19 11.4%
FRIEND 13 7.8%
TEACHER : 16 Geq¥*
SChHOUL CUUNSELOR 0 o*
SCHOOL PLACEMENT SERVICe i/ 10.2%
OThER 17 10.2%
ERKOK 4 2.4x%

* BASED ON THOSF WHO HAVE HELD A JOB, A=16b




- — D ———— . T D ey o = M e o s 4w M R e G —— —— - T . e T - ——— S - —— - —— ap = = - —
PR e v vun v gunlp Sl et oA s e s v e~ el vunoy

TASLE &

FIRST JOy

NUUMBER  PERCENT
WHAT WAS TUPORTANT IN TAKING FIRST JuB

e
o ——————

— e -

SALARY 5¢ 31.3
WORKING CONDIT10AS 1v 6.0
JOB SECURITY 15 11,4
- OPPORTUNLITY FOR PROMOTIUN 7 4,2
LOCATION 4 2olt
RELATED 10 TRALINING 3o 21.7
PERSOMNAL INTEREST 2 16.9
o OTHER 7 4e2
'p( ERROK > 1.8
S RELATION OF TRAINING TO FIRST JOB
. RELATED 86 5360
TVEGREE GF PREFARATION :
- VERY WELL PREPARED . by 51¢1x
A ADEQUATELY PREPARED 3o 43,2%
3 POORLY PREPARED 4 4,5%
. NOT RELATELD 77 46.4
) REASONS a NON-RELAIEL JOB
, WAS TAKEN
NO JGBS IN AREA OF TRAINING 29 37 eT%xx
- ! LEARNED NEW J0B8 IN SCHOOL c 2.6%%
b LEARNED NEW J0B IN MILIJARY 1 1,.3%x
r LIKED OTHER WORK BETTER 24 31.2%x
v NOT ACCEPTED AS APPRENTICLE 4 Se2%X
i OTHER : 1¢ 13.0%x
v B ERROK 9 5.4
- nj
n FEELINGS ABOUT F1RST J0B -
n HIGHLY LIKE 5y 355
1 MODEKATELY LIKE ' 64 38.0
. INDIFFERENT 17 10.2
—ab T MODERATELY DISLIKE 14 8.4
" HIGHLY DISLIKE 11 €.6
. ERROR 2 1.2
T
, C WAGES
n HOURLY 116 71.1

Wl AVERAGE HOURLY WAGE $  2+30
" MINIMUM HOURLY WAGE $ 1,00
« MAXIMUM HOURLY WAGE & 5.1u
: WEEXLY | 36 21.7
1 AVERAGE WEEKLY NAGE $111.79

. MINIMUM WEEKLY WAGE 3 50.00 .
MAXIMUM WgEKLY WAGZ $410.00

EKRNR 1c 7.2

®

THE FI1GURES IN THIS TABLL ARE BASED ON THE NUMBER wHO HAVE HELD A JUB.
N = 166
* BASED ON THDSF IN RELATED JOBS -
- "~ &% BASEL ON THOSE IN NONRELATED JCBS
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TasLt 7
TUTAL Ruiy
LATEST u0R

NuMBER PERCENT
RELATION OF TRAINING TO LATEST 003

REL ATED 71 511
DEGREE OF FREPARATION
VERY WELL PREPAKRED 34 47.9%
ADEQUATELY PREPARED 32 45,1%
POORLY PREPARED 5 7e0%
NOT RELATED ‘ 64 4640
REASOMS A NONRELATED JC3 4AS TAKEN
NO JOSS IN AREa OF TRAINING 17 2646%%
LEARNED NEw JOB IN SCHOOL 3 Yo THX
LEARNED NEw JOB IN MILITARY 1 146%%
LIKED OTHEK WORh BETTER 21 32.8%%
NOT ACCEPTED AS APPRECTICE 3 GoTux
UTHER 14 21.9%x%
ERROR 9 65

FEELINGS AROUT LATEST JOB
HIGHPLY LIKE 75 S4+0

MONERATELY LIKE 48 3445
INDIFFERENTY 8 5e8
MONERATELY DISLIKE 5 3.6
HIGHLY DISLIKE 0 0
ERROR 3 22
WAGES
., HOURLY 92 6642
AVERAGE HOURLY WAGE $ 2.94%
MINIMUM HOURLY WAGE $ 1.60
~ MAXIMUM HOURLY WAGE $ 6.50
WEEKLY : 34 24,5
© ., AVERAGE WEEKLY WAGE $140.8)
MINIMUM WEEKLY WAGE $ 50,00
- MAXIMUM WEEKLY WAGE $430.,00 .
ERROR 13 9.4

THE FIGURES IN THIS TABLE ARE BASED ON THE NUMBER wHO ARE

"CURRENTLY EMPLOYED. N = 139
* BASED ON THOSE IN KELATtL JOBS
&% BASED ON THOSE IN NONRELATED JOBS
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ThsbLr o
16 SChOULL LUIDANCL
wUMsbR  PERLERT

UEOVIREE OF I'ELP RECEIVEULU 168
ChAnkFER PLAIS TS

ot Y 1.0
Srus - bs/eb
':r‘\lf L3 2\4.5
AT, T Liew nELP lu lz.6
1 FFFERED Y SCHOOL 4 : 1.9
':pa[ll‘ 1 Jou
SEFKING ENFLOY M NT
L ' Y'Y 1t .4
S0 ME vl 24 .6
" \E b 31.9
~IJ NOT SEEK RELP St 17.4
01 OFFEKED Y SCHOOL & 5e9
"TRRO,: [J) &09
FUTURE foucarlluk
1JCd ewn 1.1
SOME Yk Ub. b
AC VE 4< 2547
Ny 1LIT ek hELP et 1.0
1Y OFFFRED oY SCHOGL P 1eU
FRROR t 59
MILTTIARY SERVICE
iUCH 7 Selt
SOME 39 le.0
LN NE 6Y 33.3
N1J) NOT SEEK HELP 72 346
MCT OFFERED gY SCHCOL 4 L9
FRROR ‘ 16 ie7
PERSONAL CCUNSELING
WUCH cb 1.6
SOVE Yz by, b4
PR NE _ YU 19.3
N1) N0l SEEK HELP 36 lo.4
T OFFERED tsY SCHOOL b 1.0
ERROR - 5 4.3 -
RECOGNIZING ARLLITIES
MUCH b3 2L .8
SCVE 79 3b.2
NCNE 51 2446
1D NOT SEEK hELP o4 11.6
MOT OFFERED gY SCHOOL k) l.4
< ERIOK- 7 Sel
COURSE SELECTIluh
NUCH ol 30.9
SCYE 8% 4i.1
“1ONE 5b 1b.4
NTD T SEEK hELP ) ved
SN OFFFRED pY SCHCOOL Z 1.0
FRI0P ] cobl
SATISFTIEU #TTH GUILIANCL SERVICLS 139 67.1

UNDATISFIEN #ITH GUID\LE SERVICES -3] 31.4 S




TABLE 3

VOLATIONAL PROGRATM

' : NUMBER PERCENT
INFILUENCES TN PROCRAM StLECTLOR

BOOKS+WAGAZIMES, PAMPHLELS 33 19.9
VOCATIONAL SCHOOL CUUKSELOK 40 19.3
RELATLVFS 32 15.5
NEI3HBIR OK FRIENC(AGULY) 13 6e3
FRIEND YOUk UWih AGE 33 15.9
JOBE UPPORTUMITIES 71 343
PART=TTIME U0 20 © 9.7
TEACHER 43 20.8
HIGH SCHOOL GUIDANCE COUNSELOR 38 18.4
GRADUATE OF THE PROGRAM 15 7.2
OTHER : 35 1€.9
SATISFACTINM WITH VOCATIONAL PKOGRAM Y
YES 178 86.0
NO 28 13.5
ERROK 1 o5
RECOMMENL PROGRAIM 10 OTHERS
YES 182 67.9
NO 21 10.1
ERROR 4 1.9
48
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INCREASING RESPONSE FROM MAIL QUESTIONNAIRES*

I. Respondent should be convinced that fﬁe project is important.

2. Preparatory letter should be on the ietterhead of a well-known
organization or, where appropriate, should be signed by a well-
known person. Special populatlons respond to appeals from their
organizations.

3. Rewards may be used (glfts, trading stamps, sweepstakes). Do not
offer a copy of the final report unless you are prepared to give it.

4. Make questionnaire attractive (printing on good paper Is preferred),
easy to read, and easy to fili In, remembering that many people .
have trouble reading fine print. Longer questionnaires usually
lower the response rate.

S. Keep questions simple, clear, as short as possible, and where
multiple-chlice answers appear, make sure that they do not force
respondent to choose answers that do not represent his position.

6. Try to keep eariy questions interesting and easy; do not {eave
Iimportant questions to the end; keep related questions together,
unless there are strong reasons to act otherwise.

7. Use a high class of mail, first-class, airmail, and even special
delivery, both for sending the questionnalre and on the return
envelope. Do not expect respondent to provide postage.

8. Foliow hard-core resistance with repeat questionnalre (the sixth
malling may stitl be rewarding), telegram, long-distance phone
call, or even personal interview. Small response from early
mailings may be badly biased. -

9. Do not promise or imply anonymity and then retain the respondent's
identity by subterfuge, however worthy the cause. Vlews on the
effects of anonymity are mixed. |If respondent's identity is
needed, get it openly.

%*Quoted from Frederick Mosteller, "ERRORS: Nonsampiing Errors”
In David L. Sills (Ed.) International Encyclopedla;gf Soclal Sclences
Volume S. Crowell Colller and Macmililan, inc., 1968. pp. 118-119.
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S YSTEM rFor | MPLEMENTING
' $ ‘ "REVIEW anp F OLLOW-UP
STATFWIDE FOLLOW=-UP PROJECT
PURDUE UNIVERSITY SCC-G
WEST LAFAYETTE, INDIANA 47907

May 29, 1975

Dear Former Student:

WI \ ‘ l 00 Before you decide that thls is just

another questionnaire that is not worth the time it takes to fill it
out, look it over.

There Is just one page (yellow one) to be completed and it should
take you less than five minutes. We have even enclosed a stick of
gum for you to enjoy to make that five minutes go faster.

Look over the instruction sheet (blue page), fill out the yellow
page, then put it in the pre-addressed envglope. It's ready for mail-
Ing.

The information you are giving is confidentlal and will help im-
prove the quality of vocational programs in your school.

Thank you for your time.

Sincerely,

Al
William B. Richardson
Project Director

o9

WBR:d ]

Enclosure
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@ ~ SYSTEN ror THPLEMENTIHG
REVIEY ann FOLLOW-UP
STATEWIDE FOLLOW-UP PROQJECT
PURDUE UNIVECRSITY SCC-G
WEST LAFAYRTTE, INGIANA 479007

H [
Aprit 3, 1875

Dear Former Student:

Kokomo High School and the Indiana State lepartment of Public:
Instruction are tryina to find out how well hiah schoeol vocational
training prepares students for emplovment. WYWe would like you to
answer some questions atout your experiences durlina and since high
school. Such information will help tc improve the aquality of
secondary school education in our state. It will also tell us
whether additional steps are necded to relp former students find
satisfying jobs. o

You are the most important source of information. Please
complete the enclosed form. Then return it in the pre-addressecd,
postage-paid envelope as soon as nossible.

This information is heina aathered hv a research team at
Purdue University. All information is strictlv confidential,
Your answers will be comhined with the answers nf other former

students in summary form.

Your cooperation is impartant and will te areatly apnreciated.
Please read the instructions carefulty hafore tryina tc answer any

questions.

Thank you for your heln,

Sincoaraly, .

S /.,) { ~
[l e la g,
William R, Richardson

Proinrct NMirector

WBR :dm .

Enclosure

o1
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PURDUT UNIVERSITY

AGRICULTURAL EDUCATIORN
RUILDING G. SCC
W.ESY LAFAVETTE, INDIANA 47907

Dear Former Student:

Bartholomew Consolidated High School and the Indiana State
Department of Public Instruction are trying to find out how well
high school vocational training prepares students for employment.

We would like you to answer some questions about your experiences
during and since high school. Such information will help to improve
the quality of secondary school education in our state. It will
also tell us whether additional steps are needed to help former
students find satisfying jobs.

You are the most important source of information. Please
complete the enclosed form. Then return it in the pre-addressed,

postage paid envelope as soon as possible,

This information is being gathered by a research team at
Purdue University. All information is strictly confidential.
vaur answers will be combined with the answers pf other former
.»~ts in summary form.
Your cooperation is important and will be greatly appreciated.
Please read the instructions carefully before trying to answer any

questions.,
Thank you for your help.
Sincerely,
”M

William B. Richardson
Project Director

Enclosure

WBR: jbh

-49-



S YSTEH For 1HPLEMETING
"R EVIEW anpFOLLOY-UP

STATEYIDE FOLLOW-UP PROJECT
PURDUE UNIVERSITY SCC-G
WEST LAFAYETTE, INDIANA 47907

Aprid, 1975

Dear Former Student:

Durlng the first week of April, you were sent a questionnalre
concerning your high school vocational program and Job experlences.
We need your questionnaire to complete the study.

fnclosad is a second questionnaire for you to complete anc
returrn “to us by April 25, 1975. The information which is bcing
gath.-¢z 1o strictly confidential. Your answers will be corbined
wi+th 2nswers of other former students In summary form. Please fill
out the questionnalre and return it to us in the pre-addressed,
postage-paid envelope. Suggestions that you have that would make
fllling out this form easler for you would also be appreciated.

Thank you for your help.

Sincerely,

William B. Richardson
Project Director
WBR:dm

Enclosure

-50-




7.

INSTRUCTIONS

This rform contains questions ahout your high school and em-
ploviient experiences. Please answer all questions that apply
to you.

Answer each question as follows:

Read the question completely and carefully.

Read all possible answers. .

Decide which answer fits you best.

Make a heavy pencil mark in the box at the left of the answer
vou select except for questions that require written re-
sponse.

Mark only ONE answer for each question unless the question re-
quests more than one response.

Several questions require a number answer. For example,

‘Question 17, vou present job hourly rate is requested. Suppose

you had an hou-ly rate of $2.34. You would first write your
hourly rate and then record it for machine reading by marking
the correct numbered boxes. (See example below.)

l Hourly rate

0
O
0
O
0 0

Some answers call for SKIPPING questions. Where that is the
case, be sure to SKIP to the correct next question.

Lo 8 o B e B o A
Oc0oo

TO HELP US EVALUATE THIS FORM PLEASE CIRCLE THE NUMBER OF ANY
QUESTION WHICH IS UNCLEAR. MAKE ANY ADDITIONAL COMMENTS ON
THE BACK OF THIS SHEET.

USE SOFT LEAD PENCIL ONLY. Do not use an ink pen.

PR



22. 18 your present job in the trade or field I 24. In taking your present job, which of the following
for which you were trained in high school? was most imp <tant to you?

’! . Yes No l Salary E] Location
1f YES: Indicate how well your voca lonal @ Working conditions E Related to training
course prepared you for your present job. E] Job security D Personal interest
m Exceptionally well prepared; training
covered all essentials required by present B‘ Opportunity for promotion E] Other, explain below
job.
. Well-prepared on the whole, but there were 25. Print the job title of your present job
some important gaps in training.
@ Poorly prepared; much that I needed to
know was not covered in vocational course. :;;;y::e name and business address of your present
) If NO: Mark reason below:

No job available in area of training

Learned b b i1lic rvi
earned nev fo ym ary se ce i 25. What are your present gross earnings? Write in the

amount below.

Hourly rate § -? Z: .

27. How many full times jobs (30 or more hours per week)
have you held since leaving school?

Learned new job by continuing school
Decided I 1liked other work better

Not accepted as apprentice in trade

® @

Oother (specify)

EEEENE

23. On the following scale, indicate your feelings I one Bl Three
> about your present job. . Two E] Four or more
. Highly like ) 28. What is your current employment status?
E] Moderately like . Employed full time B Employed part time
B] Indifferent [z] Not employed but seeking (less than 30 hrs/week)
E] Moderately dislike work E] In military service
E] Highly dislike Not employed and not E] In school
seeking work
29, Do you hm;e any physical handicaps that keep you
from certain jobs in the vocational field in which

you were trained?

m Yes . No

30. Mark the degree of help you feel you got from you} high school guidance services.
Much Some None Did Not Not Offered

Seek Help by School
% Career planning
@ Seeking employment
5g) Planning for Future Education
@ Personal counseling
@ Recognizing your abilities and interests

mEEE &N
A ] [ 5T =1
FEAEEE
@ @ [ & E &

-

HEEEIFREE

@ Deciding what courses to take
31. Below are ways students are influenced to select 32.

Are you generally satisfied with the help you got

a vocational program. Mark those that most in- from the guidance services at school?
fluenced you to the program you took in school. l Yes No
. Books, magazines B Job Opportunities 33. Are you generally satisfied with the vocational
' Area or Voc. School Counseld E] Part-time job training you received in high school?
Bl Relatives ; Teacher . Yes B w
l Neighbor or adult friend 70 Counselor 34, Would you recommend this vocational program to
. others?
[ Friend you own age 3 [[9 Graduate of
program . Yes [z] No

@ [T ocher

Q ‘ -53= 5 S
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FOLLOW-UP OF INDIANA VOCATIONAL STUDENTS

® O &

® ©®O

® ©® O

SECTION ONE

[SECTION TWO)]

Q

ERIC

Aruitoxt provided by Eic:

1. Sex @ 15. Have you had a full-time job since leaving high school?
Q Hale . Female . Yes @ No; skip to Question 28.
2. Age l i 16. vwhat sources did you use in looking for your first
3. Race job?
. Caucasian @ Oriental Indian G Private employment agenc @ Schoul counselor
Negro El Spanish 9 . State employment agency E] School placement
4. Are you a U.S. Citizen? E Parent or relative . On my own
B ve B w A Friend Other, describe
S. High school grade average? Teacher
A B+ c @o 17. 1In taking your first full-time job which of the follow-
6. Did you graduate from high school? ing was most important to you?
. Yes @ No . Salary El Location
7. 1f you graduated from high school, write @ Working conditions E] Related to training
the month and year of graduation. E] Job Security F] Personal interest
Honth Year _.LQ_LS_ Chance for promotion Other,
8. Did you complete a vocational program while in 18, Write in the amount of your gross earnings (before
school? @ deductions) for your first full-time job.
. Yes E’ No Hourly rate $ 2.§Q .
9. Mark the vocational program you were in: 19. Was your first full-time job in the trade or field for
m Agriculture E Health which you were trained?
3 Distributive Education [§ Home Economics § v @ w
. Business B Trade & T~dustrs I If YES: Indicate how well your vocational course
H prepared you for your first full-time job.
I 10. Were you in & co-~op program?
E Exceptionallywell prepared; training covered all
1] Yes . No egsentials required by first job.
11. If you have moved from the community where you . Well prepared on the whole, but there were some
lived while in high school, how long after you important gaps in training.
left achool did you move?
@ Poorly prepared; much that I needed to know was
m Have not moved (Blacken square and skip to not covered in vocational course.
. Within one month Question #14) "f NO: Mark reason below
B Two to six months [} No job available in area of training
@ Seven to 12 months Bl Learned new job by continuing school
More than twelve months [f] Learned new job in military service
12. How far did you move? Decided I liked other work better
l Did not move out of county Not accepted as apprentice in trade
Q Moved out of county E Other, specify
E Moved out of state @ 20. On the following scale indicate how you felt about
13. Why did you move ? your first job.
m Take a job E Transferred by employer . Highly liked (\6
Seek a job B Military eervice Moderately 1iyed "
E Parents moved @] Attend school Bl 1ndifferent N
@ Marriage B wanted « change Bl Moderately disliked
14. Since you left school did you seek a full time job? Highly disliked ;
. Yes No, mark reason below. 21. Print the job title of your first full-time job g\
ﬂ Had a full time job ‘Other, describe X))
E Continued education Print the name and business address of your first Ly
full~-time employer. \_)
E Hougewife or about to be married
E] Physical handicap "\.)
B Not interested in getting a job &j
£ .
@ Milicary service 5 If you are not currently employed, skip to Question 27.
m Work part time (less than 30 hrs/week)
-54-
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Aruitoxt provided by Eic:

SYSTEM FOR IMPLEMENTING
REVIEW AND FOLLOW-UP

Student Repgisters
Gencrate Student
Data Cnrds

Student Interacts With
Occupational Instructional
Program

Student Exits
(Groduates or Drops Out)
Generate Exit Form

L

¥ Update Student Data |

Identification of
Former Students For
Follow-Up

|

Mail Cut
Questionnaires

y
Student Receives
Questionnaire

Student Responds
to Questionnaire

Questionnaires
Evaluated

Final Follow-Up
Reports

7] Basic mrocedure for collecting follow-up data
C::} Supplezental rrocedure for collecting follow-up data

{Z~1 Non-respondent, no data

The flow chart above shows how the system works from the
time a student enters a vocational program (top) until the fol-
low-up report is printed (bottom). The center column of boxes
indicates the flow of the system, with the boxes on either side
indicating what to do if the flow is interrupted by a student
eithar not receiving or not responding to the questionnaire.

i



TABLE 5

FINDING EMPLOYMENT

........................................................

NUMBER PERCENT

SOUGHT EMPLOYMENT SINCE

LEAVING SCHOOL
YES 64 62.1
NO 29 28.2
ERROR 10 9.7

REASONS WHY EMPLOYMENT

WAS NOT SOUGHT
HAD FULL-TIME JOB 10 9.7
CONTINUING EDUCATION 14 13.6
HOUSEWIFE 2 1.9
HANDICAPPED 1 1.0
NO INTEREST o o
MILITARY 22 1.9
WANTED PART-TIME JOB 2 1.9
OTHER 1 1.0
ERROR 3 2.9

HOW PIRST JOB WAS FOUND
ON STUDENTS OWN 28 27.2
PRIVATE EMPLOYMENT AGENCY 2 1.9
STATE EMPLOYMENT AGENCY 4 3.9
PARENTS OR RELATIVES 5 4.9
FRIEND 6 5.8
TEACHER 7 6.8
SCHOOL COUNSELOR 3 2.9
SCHOOL PLACEMENT SERVICE 6 5.8
OTHER 14 13.6
ERROR 3 2.9

Abcve is one of the nine tables of
information produced by the computer
program. Other tables include high
school statistics, mobility of students,
employment status, first job
information, latest job information,
perceptions of high school guidance
and.vocational programs.

61
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